
NORTH MUNICIPAL CORPORATION OF DELHI 
 

EDUCATION DEPARTMENT 
ROHINI ZONE 

 
Subject: To permanent the Probation Period 
 
 
_________________________ primary teacher at M.C.P.S. __________________, 
his date of appointment is _______________________. He has been completed the 
probation period on ______________________.  His details for increment as follow: 

1. Two Years Works and Conduct Report  Page No.: _____ 
2. Two Years Leave Record    Page No.: _____ 
3. Two Years Annual Confidential Report  Page No.: _____ 
4. No R.D.A. Report     Page No.: _____ 
5. Documents Verification  

5.1 X and XII     Page No.: _____ 
5.2 E.T.E.      Page No.: _____ 
5.3 O.B.C.     Page No.: _____ 

6. Police Verification Report    Page No.: _____ 
7. Medical Report     Page No.: _____ 

Primary teacher _________________________ has been passed the two years 
probation period satisfactory. So, grant him first increment according to pay scale 
35400 – 112400. His basic pay will be ___________ on ____________________. 
 
 

 
   ADE/DDE          Bill Clerk 
(Rohini Zone) 
 

Name of Department: ...........................................................................



 
Municipal Corporation of Delhi

Office of the Assistant 

No………….. AEO / RZ / ….…  
 

WORK AND CONDUCT REPORTS
  
 
 This is to certify that Shri / Smt. Miss ……………………………
S/o, D/o, W/o Shri ………………………
office ……………………………………
 This is to certify that as per his / her service book and Personal file of the 
incumbent is not under Curre
RDA/ Police Case is pending against the official As per current list.
 His / Her work and conduct report have been found good for the last
 
 
 

 
 
 
 

Municipal Corporation of Delhi
Office of the Assistant Education Officer

Rohini Zone 
       

WORK AND CONDUCT REPORTS 

This is to certify that Shri / Smt. Miss ……………………………....................
S/o, D/o, W/o Shri ………………………..............………………… has been working in this 
office …………………………………… 

This is to certify that as per his / her service book and Personal file of the 
incumbent is not under Currency of punishment for the last 2 years. Furth
RDA/ Police Case is pending against the official As per current list. 

His / Her work and conduct report have been found good for the last

       Signature of Asstt Education Officer
With office seal  

Municipal Corporation of Delhi 
Officer 

 Dated ……….. 

....................……….. 
………………… has been working in this 

This is to certify that as per his / her service book and Personal file of the 
years. Further No. 

His / Her work and conduct report have been found good for the last 2 years. 

Signature of Asstt Education Officer 
With office seal   

Name of Department: ..................................................................................

Signature of Officer



 

विभाग का नाम: ............................................................



 
Municipal Corporation of 

 
No. AEO / RZ / ……………   
Subject:- Annual Confidential Report for the year ……………
 A.C.R. for the year ……………………………. In respect of …………
M. C. Pry. School Boys / Girls ………………………………………………
into. 
 On the basis of above record it is certified that there is no reverse remark in A.C.R. Year
report is given below. 
Sr. No.  Years  
1. 
2. 
 
 
 
 
 
 
Asstt / Dy. Education Officer 
         Rohini Zone  
 
 
 
 

Municipal Corporation of 
Education Department 

Rohini Zone 

       
Annual Confidential Report for the year ……………

A.C.R. for the year ……………………………. In respect of …………...............………….. Astt. Teacher 
School Boys / Girls ……………………………………………… Delhi has been examined and looked 

On the basis of above record it is certified that there is no reverse remark in A.C.R. Year

  Max. Marks  Marks Obtained

                   School Inspector
       

Municipal Corporation of Delhi 

 Dated ……….. 
Annual Confidential Report for the year ……………….. 

………….. Astt. Teacher 
Delhi has been examined and looked 

On the basis of above record it is certified that there is no reverse remark in A.C.R. Year-wise 

Marks Obtained Remarks 

School Inspector 
     Rohini Zone 

       Signature of Officer 
               with seal

Name of Department: ....................................................................



 
Municipal Corporation of 

No. ADE / RZ / ……………   
Subject:- NO DUES CERTIFICATES
NO DUES CERTIFICATES is required by this office in connection with Probation Period 
Clearance of Sh/Smt/Km/ _____
w/o ____________________________ working in M C 
Post ________________ whose pa
Name of Employee : 
Father’s Name  : 
Husband’s Name : 
School   : 
Date of Appointment : 
Date of Birth  : 
Whether Mpl Alloted or Not 
Address  : 
GPF/CPF & PRAN No. :  
Date of Relieving : 
 
 
 
 
        Copy to: 1. EC/BC 2. Store Incharge 3. Care Taker 4. Librarian : Town Hall 5. HM Concerned 6. Land & Estate : Civic Centre7. M.C.D. Employees Thrift & Credit Society8. Director of Enquiries / Vig.9. ACA (Advances) Civic Centre

Municipal Corporation of Delhi
Education Department Rohini Zone 

      Dated ………..
NO DUES CERTIFICATES 

NO DUES CERTIFICATES is required by this office in connection with Probation Period 
of Sh/Smt/Km/ _____________________________ s/o,d/o __________________

o ____________________________ working in M C Pry School ____________________
Post ________________ whose particulars are given below: 

 ___________________________________________________
 ___________________________________________________
 ______________________________________
 ___________________________________________________
 ___________________________________________________
 _____________________________________

 : _____________________________________________
 ___________________________________________________
 ___________________________________________________
 ___________________________________________________

    Assistant Director of Education     Rohini Zone 

 
Land & Estate : Civic Centre M.C.D. Employees Thrift & Credit Society Director of Enquiries / Vig. ACA (Advances) Civic Centre 

Delhi 

Dated ……….. 

NO DUES CERTIFICATES is required by this office in connection with Probation Period 
o,d/o __________________ 

Pry School _____________________ 

____________________________________________ 
________________________________________ 

____________________________________________ 
____________________________________________ 
____________________________________________ 
____________________________________________ 

_____________________________________________ 
____________________________________________ 
____________________________________________ 
____________________________________________ 

ector of Education Signature of officer
        with seal

Name of Department: ...........................................................................


